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IMon0xeHne 0 MIKOJILHOI O0MOIHOTEKE MYHUIIUNIATBHOTO ABTOHOMHOI0
o0meodpa3zoBaTebHOIO yupesxkaenus benosipckoro paiiona «Cpennss
o01meo0Opa3zoBarebHas MKoJa c. BanzeBar»

1. O01He MoJI0KEeHu s

1.1.  Hacrosimee  mMosoXEHHE  PErJaMEHTHPYET  JESATENIbHOCTb  IIKOJBHOM
OMOIMOTEKH MYHHUIIUIIAIEHOTO ABTOHOMHOTO 00111e00pa30BaTEIHLHOTO YUPEKICHUS
benosipckoro paitona «Cpenusis o01eoopa3oBaTeabHas 1koia ¢. Banzerary

1.2. Hacrosee nonoxeHnue pa3paboTaHo B COOTBETCTBUU ¢ DejiepalibHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O0 obpazoBanuu B Poccuiickoit @eneparun», npukazoMm MUHKYIbTYPbI
Poccun ot 08.10.2012 No 1077 «O6 yrBepxkaenun [lopsaka ydera JOKYMEHTOB, BXOISIIUX B
coctaB 6mbimoTreyHoro ¢oHAa» ¢ ydetoMm nuchmMa MunoOpazoBanus Poccun ot 23.03.2004 No
14-51-70/13 «O IlpumepHOM MOJOKEHUH 0 OHOIMOTEKe 00I11e00pa30BaATEIFHOTO YUPEKICHHS.

1.3. bubnuoreka sABIAETCS CTPYKTYPHBIM MOJpa3feieHHEM MYHUIUIAIbHOIO
aBTOHOMHOTO  0011eo0pa3oBaTelnbHOro  yupexxaeHus benospckoro  paifona «Cpennss
obmeobpazoBaTenbHas mkosa ¢. BanzeBar» (manee mkona, COIIl c. Ban3zeBaT), co3m1aHHBIM B
Hensx oOecredyeHus IpaBa YYaCTHUKOB 0Opa30BaTENIbHOM JIE€ATENILHOCTH Ha OecrjiaTHoOe
10JIb30BaHKE OMOIMOTEYHO-UH(POPMALITMOHHBIMHU PECypCaMH.

1.4. Ilopsnok MoNb30BaHUS UCTOYHMKAMM MH(OPMALMHU, MEPEYEHb OCHOBHBIX YCIYT U
YCIIOBHS WX TIPEIOCTABJICHUS OIPENENISIIOTCS HACTOSIIMM TIOJOXKEHHEM O OHONIHOTeKe W
IpaBUJIaMU TOJIb30BAHUS OUOINOTEKOM, YTBEPKACHHBIMU JAUPEKTOPOM ILIKOJIBI.

1.5. Opranuzanuss oOCTy)KMBaHUS YYaCTHUKOB OOpa30BaTEIbHOM JI€ATEILHOCTH
IPOU3BOJIUTCS B COOTBETCTBUHU C IMPABUJIAMHM TEXHUKU OE30MACHOCTU M IMPOTUBOIIOKAPHBIMH,
CaHUTAPHO-TUTMEHUYECKUMU TPEOOBAHUSIMH.

2. Hean, 3axa4n, pyHKIUM OMOJIHOTEKH

2.1. llenn 6MOIMOTEKH COOTBETCTBYIOT IENISIM IIKOJBI M BKJIIOYAIOT B €05l B TOM YHUCIIE:
dbopmupoBaHKe OOIIEH KyJIbTYPhI IMYHOCTH 00YJArOITUXCSl HA OCHOBE YCBOCHHS 00s13aTEILHOTO
MUHUMYMa COJAEpKaHMsI O0IIe0Opa30BaTENbHBIX MPOTpaMM, WX aJanTanus K >KU3HH B
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o0IIecTBe, CO3MaHWE OCHOBBI JUISI OCO3HAHHOTO BBIOOpAa M TOCJIEIYIOIIETO OCBOCHUS
npoeCCHOHATBHBIX ~ O00pa3oBaTENbHBIX  MPOTPaMM,  BOCIUTAaHHE  T'PaKAAHCTBEHHOCTH,
TPYIOTIOOMS, YBXEHUS K MpaBaM W CBOOOJAM 4YEIOBEKa, JIOOBH K OKPYXAIOIIeH MpHUPOJE,
Ponune, cembe, popmMupoBanue 370pOBOro 00pa3a KU3HU.

2.2. 3amayamMuy NKOJbHON OUOJIMOTEKU  SIBJISIFOTCS:

o0ecrieyeHre y4aCTHUKOB 00Pa30BaTENIbHOW JESITEIBHOCTH TOCTYIIOM K HH(OpMAIUH,
3HAHUSAM, UESIM, KyJbTYPHBIM LIEHHOCTSIM IOCPEICTBOM MCIOJIB30BaHUSI OMOIMOTEUHO-
UH(POPMAIMOHHBIX PECYPCOB IIKOJHI,

NpUBJICUCHHE 00YYArOMINUXCS K CUCTEMAaTHUYECKOMY YTCHUIO Y4eOHOMU, XyI0’KECTBECHHOM,
HAYYHO-TIOMYJIIPHOH JINTEPATYPHI;

COJICHCTBHE PA3BUTHUIO TIO3HABATEIILHBIX HHTEPECOB U CIIOCOOHOCTEH 00yJaroIuxcs;
o0y4yeHune ocHOBaM OHOIMOTEeYHO-OMOIMorpaduyeckoit rpaMOTHOCTH;

COJICHCTBHE TENAarOrMYECKUM  pa0OTHHUKAM B MOAOOpPE  HAYYHO-METOIUYECKOM
JTUTEpaTyphl, THHOPMUPOBAHNE O HOBBIX MOCTYIUICHUSX B OMOIMOTEUHBIH (HOHT,
COBEpPILICHCTBOBAHHUE IPEJIOCTABISCMBIX OWOIMOTEKOW YCIYr Ha OCHOBE BHEIPCHHUS
HOBBIX  MH(POPMALMOHHBIX TEXHOJOTMH M  KOMIbIOTEpH3aUUU  OMOIMOTEHHO-
WH()OPMAIMOHHBIX TTPOIIECCOB, (HOPMHUPOBAHKE KOMPOPTHONW OMOIMOTEYHON CPEIbI.

2.3. bubnmoTeka BBIMOJHSAET CeAyIoNe ()yHKITIH:
2.3.1. ®opmupyet houa OnbIMOTEUHO-UHPOPMAIIMOHHBIX PECYPCOB IIKOJIBI:

KOMIUIGKTYET  OCHOBHOW  (oHA  y4eOHBIMH, XYIO0KCCTBCHHBIMH,  HAYyYHBIMH,
CIPaBOYHBIMHU, [1E€ATOTHYCCKUMHU U HAYYHO-TIONYJISIPHBIMU JOKYMECHTAMH,

y4acTBYeT B KOMIUICKTOBAHHH CIICIIHATU3UPOBAHHOTO (HOHAA YYeOHWKAMH W3 YHCIa
BXOJSIIUX B (hefiepalibHBINA TIepeveHb yYeOHUKOB, JOMYIICHHBIX K UCIOJIb30BAHUIO TIPU
peaM3ayy UMEIOIINX TOCYAapCTBEHHYIO aKKPEIUTAIMI0 00pa30BaTEIIBHBIX MPOrpaMM
HAYaJIbHOTO OOIEro, OCHOBHOTO OOIIEro, cpeHero o0mero oopa3oBanus, U y4eOHbBIMU
MOCOOMSIMH,  JIONMYIICHHBIMH K HCIIOJIB30BAHWIO TPU  peaju3aliil  YKa3aHHBIX
00pa30BaTeNbHBIX IPOTPaAMM;

OCYIIECTBIISICT pa3MEIICHUE, OPTaHMU3AIHMI0 W COXPAHHOCTh JIOKYMEHTOB NIKOJILHOM
OUOJINOTEKH,

2.3.2. OcymiecTBisieT g depeHIIMPOBAHHOE OMOIMOTEYHO-UHPOPMALTUOHHOE
o0cyXKMBaHUE 00yUAIOITIXCS:

OKa3bIBaeT MH(GOPMALIMOHHYIO MOJIEPKKY B PELICHUH 3a/]]a4, BOSHUKAIOUIUX B IpoOIecce
yueOHOi1, caM000pa30BaTEIbHOM U I0CYTOBON AEATEIbHOCTH 00YJaIOIUXCS;

OpraHM3yeT MacCOBBIE€ MEpOINPUATUS, OPUEHTUPOBAHHBIE Ha pa3BUTHE OOIIEH WU
YUTATEIbCKON KYJIbTYphl IUYHOCTH;

COJICHCTBYET MEJaroruyeckuM pabdOTHUKaM B  OpraHu3aluud  00pa3oBaTEIbHOMN
NEeSITeIbHOCTH U 1I0CYTa 00yYaroIuXCsl.

2.3.3. OcyiecTBisieT nuddepeHirpoBaHHoe OMOIMOTEYHO-UHPOPMAITUOHHOE
00cTyKMBaHUE MeIarorn4ecKuX pabOTHUKOB:

BBISIBIISICT MH(OPMAIMOHHBIE TOTPEOHOCTH M YAOBJIETBOPSET 3alpPOCHI, CBS3aHHBIE C
00y4yeHHEeM, BOCIUTaHHEM O0YUaIOIINXCS;

COJeHCTBYET npoeCcCHOHATEHON KOMITETEHIINN TIe/1aroroB, TIOBBIIIICHUTO
KBaJTM(HUKALUU, TIPOBEICHHUIO aTTECTAINH;

CIOCOOCTBYET TMPOBEACHHUIO 3aHATUH 1O (HOPMHUPOBAHUIO MH(OOPMAITMOHHOW KYJIBTYPHI
oOyyaromuxcs, sBisiercss 0a30il s MpOBEIEHUsS MPAKTHUECKUX 3aHATHHA MO paboTe ¢
UH(POPMAIIMOHHBIMH PECYPCaMHU.

2.3.4. OcymecTBisier muddepeHIpoBaHHOE O6UOIMOTEYHO-MH(POPMALIUOHHOE
00cIy>)KMBaHUE POUTENCH (3aKOHHBIX MPEJCTABUTENICH ) 00yUatOIMUXCS:

YJIOBJIETBOPSIET 3alpochl MOJb30BaTeNel U MHPOPMHUPYET O HOBBIX MOCTYIUICHUSAX B
OMOINOTEKY;

KOHCYJIBTUPYET [0 BOIPOCAM OPraHHU3alMd CEMEHHOI0 4YTEHMs, 3HAKOMUT C
uH(popMalielt o BOCIUTAHUIO JIeTeHl;



e  KOHCYJIBTHUPYET MO BOMpOcaM Y4eOHBIX U3JIaHUH JIJIs1 00yYarouXCsl.

3. Opranusanus 1esiTeJIbHOCTH OMOJIMOTEKH

3.1. OOmiee pyKOBOJACTBO JEATEIbHOCTHIO IIKOJIbHONH OHOIMOTEKH OCYIIECTBISET
JTUPEKTOP IIKOJBI.
3.2. HemnocpencTtBeHHOE  PYKOBOJCTBO  OWMONMOTEKOM  OCYIIECTBISIET MMeIaror-
OubIMoTeKkaph, HA3HAYCHHBIN PYKOBOJUTENIEM 00pa30BaTeILHOM OpraHU3aIuu.
3.3. [legaror — 6ubanOoTeKaph OMOJIMOTEKONH HECET OTBETCTBEHHOCTH B MpeJeiax CBOCH
KOMIIETCHIIHH 32 OPTaHU3AIUIO U PE3yIbTATHI IEITeIbHOCTH OMOIHOTEKH.
3.4. Tlemaror — OuOaMOTEKaph pa3pabaThIBa€T M TPEICTABIACT AUPEKTOPY IIKOJBI Ha
YTBEPXKACHHUE CIICIYIOIINE TOKYMEHTHI:
e TIOJNIO)KCHHE O OMOIMOTEKE;
e MpaBuWJIA MMOJH30BAHMS OUOINOTEKOI;
e IUJIAHOBO-OTYETHYIO JJOKYMEHTAIIUIO.
3.5. B cocTaB OMOIHMOTEKH BXOTUT:
e a0OHEMEHT;
e  YUTaJbHBIN 3aI.
3.6. bubnuoreyHo-uHhopMaloHHOE OOCITYKUBAHUE OCYIIECTBISIETCS B COOTBETCTBUU C
TuIaHaM# pabOTHI OMOITHMOTEKH U PEKUMOM PaOOTHI IIIKOJIBL.
3.7. bubnuoTeka BIpaBe MPeIOCTABIATH TUIaTHBIE OMOIMOTEYHO-UH(OPMAIIMOHHBIE YCIYTH,
NepeYeHb KOTOPBIX OMPEIEISICTCS YCTaBOM 00pa30BaTeIbHON OpTraHU3aIlHH.
3.8. Pexxum paboTbl OMOIMOTEKH OIpeaemseTcs MeJaroroM- OUOIMOTEKapeM C y4eToM
pexuma padoTel mKobl. OMH pa3 B MECSIl MPEAyCMaTPUBACTCS CAHUTAPHBIN JICHb, B KOTOPBIA
o0ciyKMBaHUE MOJIb30BaTENeH HE MPOU3BOAUTCA.

4. Y4er noCcTynieHUs U BbIOBITHS TOKYMEHTOB 00/ 1M0Te4HOro (poHa

4.1. [IpueM 1O0KyMEHTOB B (hOH1 OMOINOTEKH BKIIIOYAET CIESAYIOIINE ONEpalliu:

e CBEpKa TIOCTYIUICHHH C TIEPBHYHBIM YUYETHBIM JOKYMEHTOM (HaKJaJHas, akT),
BKJTIOYAIOIIUM CITUCOK MOCTYMUBIIMX JTOKYMEHTOB;

e COCTaBJICHHE  TMEPBHUYHOTO  YYETHOTO  JIOKyMEHTa  JUIi  MOCTyIUIGHHH  0e3
COIIPOBOJIUTENIHON JOKYMEHTAINH;

e perucrpamus IOCTYIMBIIUX TOKYMEHTOB B PETHUCTpaX CYMMapHOTO, TPYIIIOBOTO H
uaauBuayansHoro ydera (COCT 7.0.93-2015 «bubnuoteunsiii ¢oua. TexHomorus
(bopMUPOBAHUY).

4.2. llpu mONOJHEHUH OCHOBHOrOo OuOIMOTEYHOro (GoHJa HEOOXOOUMO COOII0IaTh
TpeboBanus denepanpHoro 3akoHa ot 25.07.2002 No  114-®3 «O  npoTHBOAEHCTBUU
HKCTPEMHUCTCKON JesATeIbHOCTH». JIOKYMEHTBI, BKJIIOUEHHBIE B IEPEUCHb HSKCTPEMHUCTCKHUX
MaTepHraoB, IpUoOpeTaTh 3ampeIieHo, PU BHISBICHUN X B (OHJE — H3BIMATh U3 JJOCTYIIA.

4.3. Yyer u 06paboTKa TOKYMEHTOB OMOJIMOTEYHOTO (POHAA.

4.3.1. Yuer n 06paboTKa JOKYMEHTOB OCHOBHOT'O (DOH/1a OCYIIECTBISAETCS UHUBHIyaIbHBIM
ciocobom. CBeieHNsl O MOCTYNHBIINX MIEYATHBIX JOKYMEHTaxX BHOCATCA B «KHUTY CyMMapHOTO
ydeTa JJOKYMEHTOB OCHOBHOTO (DOHIA».

[TocTynuBIIMIM TOKYMEHTaM MPUCBAUBAIOT HHIUBUAYAIbHBIA PErHCTPAIMOHHBI HOMEP
(MVHBEHTapHBIH HOMEpP WJIM WHOW 3HAaK, MPUHATHI B KauyecTBE PETrHCTPALMOHHOTO HOMEpa,
CHCTEMHBIH HOMED IS DJICKTPOHHBIX JJOKYMEHTOB) M IIH(P XpaHECHUSI.

Perucrpanmonnsie HomMepa U MU(PH OTMEYAIOT B PETUCTPAX MHIUMBUAYAJIBHOTO ydeTa
JOKYMEHTOB — MHBEHTApHOW KHHUTE, KApTOTEKE PErHCTPalliy Tra3eT, )KypHAJIOB, YU4eTHOH Oaze
JTAaHHBIX.
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Bcee sk3eMIUIsippl NPUHATBIX W3JaHUK mTeMnentorored. lltemnens ¢ HauMeHOBaHUEM
00pa3oBaTeNbHONW OpPraHM3alUU JIOJDKEH OBITh NPSIMOYTOJIBHOM (OpMBI, pa3MepoM He
Oonbire yem 3*7 cm.

[lItemnens cTaBUTCS Ha MEPBOM CTPAHUIE B MPABOM HW)XKHEM YIiy, Ha 17-i cTpaHuLe
0] TEKCTOM B NPaBOM HMKHeM yrity. Ha Opomrropax u JKypHajax IITEMIedb CTaBUTCSA TOJBKO
Ha 00JI0’KKE WJIM Ha IEPBOM CTpaHUIIE TEKCTA.

4.4. BpIObITHE TOKYMEHTOB OMOJIMOTEYHOTO (OHIA.

4.4.1. llpuuuHbBl, TO KOTOPHIM JOKYMEHT MOXET OBITh BBIBEIEH U3 COCTaBa
6ubnuoreyHoro (oHaa, BKIOYAIOT B TOM YHUCIE BETXOCTb, IE(EKTHOCTb, YCTApEIOCTh IO
coJepxaHuto, yrpary. MckiroueHue aokyMmMeHTa U3 OubOauoredyHoro (oHAa MPOBOAUTCA Ha
OCHOBAHMH aHAJN3a COCTaBa OMOIMOTEYHOTO (JOHAA U PE3YJIBTATOB €T0 MPOBEPKH.

4.4.2. ITox BETXOCTbIO JOKYMEHTA MMOHUMAIOT PE3yJbTaT €CTECTBEHHOIO CTAPEHUs WIIU
($u3uIecKoro U3HOCa JOKYMEHTA.

4.43. Tlong nedeKTHOCTHIO TOKyMEHTa MOHMMAIOT YaCTUYHYIO WM IIOJHYH YTpaTy
HKCIUTYaTallMOHHBIX KAaUECTB IOKYMEHTA B PE3YJIbTAaTE BHEIIHEIO BO3ACHCTBUS.

4.4.4. Ilox ycrapenocTbio MO COAEP/KaHUIO MOHUMAIOT MOTEPI0 AKTYalbHOCTH TEMATHKHU,
MOJITBEPKIAEMYIO OTCYTCTBHEM cupoca  4MTaresew, HEBOCTPEOOBAHHOCTHIO B
nepepacnpeieeHuH U pealn3alnu.

4.4.5. Tlog yrparoii NOKyMEHTa IMOHUMAIOT €ro OTCYTCTBHE B (POHIE OMOIMOTEKH IO
OpUYMHAM TIOTepH, XUILEHUs, OCICTBUM CTUXMHHOrO, TEXHOI€HHOro (B TOM 4HCIe
XaKEPCKOM aTaku M1 HEBOCCTAHOBUMOT'O COOSI 3JIEKTPOHHOTO OOOpPYIOBAHMUsS) WM COLUAIBHOTO
XapakTepa, 110 HEyCTaHOBJICHHOH NPUUYNHE.

4.4.6. Tlpomecc MCKIIOYEHHUS TOKYMEHTOB M3 (oHIa OMOIMOTEKH OCYIIECTBISACTCS B
coorBeTcTBUM C llopsiikoM y4yera JOKYMEHTOB, BXOSIIUX B COCTaB OMOIMOTEYHOro (oHza,
YTBEPKICHHBIM IIpukazoM MunkynbTypsl Poccnn ot 08.10.2012 Ne 1077.

4.4.7. BpiObITHE JOKYMEHTOB OHOJIMOTEYHOro (POHAA MPOU3BOAMTCS B pe3ysbTaTe HMX
CIIMCaHMsI KOMHCCHEHN, CO3/IaHHON PYKOBOAUTENIEM 00pa30BaTEIbHON OpraHU3aliy.

4.4.8. YTuinzanusi CIUCaHHBIX JOKYMEHTOB OMOIMOTEYHOro (hOHIA MPOU3BOIAUTCSA B
COOTBETCTBUU C 3aKOHOJATENLCTBOM Poccuiickon denepanun.

5. IIpoBepka 10KYMeHTOB OMOJIMOTEYHOTO (hOoHIA

5.1. IlmanoBas mpoBepKa JOKYMEHTOB OMOJMOTEYHOro (OHIAa TPOBOIUTCS C
NEPUOJIMYHOCTBIO OIMH pa3 B IATh JIET HA OCHOBAHWUHU TIpaduka MPOBEPKH, YTBEPHKAECHHOTO
JTPEKTOPOM HIKOJIBI.

5.2. BHemnaHoBas NpoBepKa JOKYMEHTOB OHOIMOTeYHOro ¢oHJa MPOU3BOAUTCS B
00s13aTeTLHOM TIOPSJIKE:

e IIPU NOCTYIUICHUU HOBBIX JTIOKYMEHTOB B (hOH];

e TIpH BBISIBICHUH (DAaKTOB XUIIECHUS, 3TIOYIIOTPEOICHIS WA TOPYH JOKYMEHTOB;

e B cllyyae CTHXUHHOTO O€ACTBHS, MOXapa WIA JPYTUX YPE3BBIYAMHBIX CUTYyallUH,

BBI3BAaHHBIX YKCTPEMAILHBIMU YCIIOBHUSIMH;

e IpU peOpraHU3aIUH WU JIUKBUAAINN 00pa30BaTeNbHON OpraHu3aIuu.

5.3. Tlo wrToram mNpoOBEpPKH TMeNaror-OMOJIMOTEKaph COCTaBIsEeT akT. Ecium kakue-To
JIOKYMEHTBI OTCYTCTBYIOT I10 HEYCTaHOBJIEHHOW NHpPUYMHE, TO K aKTy NPUKIAAbIBACTCS HX
CIIUCOK, B KOTOPOM (PUKCUPYIOTCS CBEACHUS O KOJIMUYECTBE JOKYMEHTOB OUOIMOTEYHOTO QoHaa
B HAJIMYUHM M KOJUYECTBE OTCYTCTBYIOUIMX JOKYMEHTOB, B TOM YHCIE MO HEYCTaHOBJICHHOMN
npuunHe. B akTe Takke yka3zpIBaeTCsl HOMEp U JaTa akTa Mpeblayliel IpoBepKu.

5.4. TlpoBepka OuGIMOTEYHOTO (POHAA Ha HATUYME JOKYMEHTOB, BKIIOYCHHBIX B
benepanbHbIN CIIUCOK SKCTPEMHUCTCKUX MAaTEpPHANIOB, OIYOJMKOBAHHBIM Ha OQUIIMATIEHOM caiiTe
MunucreperBa toctuuuu Poccuiickoit denepannu, NpoBOJUTCS B COOTBETCTBHU C OTJIEIbHBIM
JIOKQJIbHBIM aKTOM 00pa30BaTeNIbHOTO YUPEKACHHUS.

5.5. Ilpu BbIABIEHHMH B Tpolecce MPoBepKU (OHJA OTCYTCTBYIOUIMX JOKYMEHTOB H
HEBO3MO)XHOCTH YCTaHOBJICHWsI BUHOBHBIX JIMII YOBITKM TIO HEIOCTa4aM CITHCHIBAIOTCS B
COOTBETCTBUH C JEHCTBYIOIIUM 3aKOHOAATEIbCTBOM.
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